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GAD/Gr. VII(O&M)/F No.351
Maharashtra State Electric city Board
Estrella Battenes Expansion Bldg.
Ground ﬂoor Dharavi Road
--Matunga Mumbai — 400 019.

- ADMINISTRATIVE CIRCULAR NO. 422 DATE 10/66/2004

Sub : Communication of adverse remarks and oversll gradmg of the
_ Confidential Reports — Representation thereof ..

er the instructions contained in Administrative Circular No. 327

dated 22"‘J)Septembcr 1999, the overall grading falling in the category of
“Average”, “Below -Average” and “Poor” recorded in the Annual
Confi dent:al Reports of employees from the year 1999-2000 onwards is to
be comnunicated to the concerned so that the employees will not remain
ignorant about the overall grading recorded in their Annual Confidential
Reports and will get an opportunity to improve their performancu and make

efforts to remedy defects and shortcomings.

2. Similarly the overall grading of “Good™ is also to be communicated to
all employees in Pay Gr.I for the reasons that the rating of “Good” is not

sufficient for ‘Selection Post’.

3. The issue regarding communicating the adverse remarks recorded in
the Annual Confidential Report of all employees in Pay Group I, II, Il and
- IV and entertaining representations against communication of the overall
grading “Good” to the employees in Pay Gr.I was examined a fresh and the
following instructions are issued for guidance and immediate

implementation :-
(1)The overall grading such as “Poor”, “Below Average”, “Average”,

recorded in the Annual Confidential Reports shall be conveved to
the concerned io enable them to improve their performance and

make efforts to remedy defects.

(2)Representation agatnst communication of overall grading such ag™
“Poor”, “Below Average” and “Average” shall only be entertained

in future.

P.T. 0.



(3)Also, with a view to know their performance by each employee, it
has been decided to communicate overall grading as “Good”,
“Yery Good” and * “‘Outstanding” to the individual employees from
the reporting year 2003-04. However, no representations for

rewsmg/upgradmg the overall grading shal] be,ig.lltfzgta‘i_llfﬂd.

* This Circular is issued with the approval of thé Chairman,
L,
—

" (K Y Paril)
Dzre.ctor af Per.sjonnei

" To

All as per mailing list.

A CYr, RAE35
2G04
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GAD/Gr. VIII(O&MYF.No.351
Maharashtra State Electricity Board
Estrella Batteries Expansion Building
Ground floor, Plot No.1; Pharavi Road
Matunga Mumbai -- 400:019,

endiie i

ADMINISTRA TIVE CIRCULAR NO.423 DATE 23/05/2004

FA3 04 TS N S Ty

Sub : Setting up of Legal Celf at Zonal Office.

——

By Head Office letter No.Legal/Court .Case/3334 dt.2™ June, 1999,
each Office was directed to maintain a register in the prescribed proforma, in
order to hiive requisite information available regarding litigations for and
against théc,?oarid n various Courts in Maharashtra State.

2. It has been observed that the said registers are not being maintained
properly and promptly at all levels. All the concerned are therefore, directed
to maintain such registers regularly and the information therein shall be
filled in properly. The said register shall be produced for ispection as amnl
when called by AP.O/EQ®, or by any . Officer.. authorised: i bi: T.aw
Officer/Secretary. P ST TR SR
[ A RS P X !
3. It has been decided to establish Legai Cell for monitoring Court

litigations at every Zonal level. The Esit.Officer of the Zone shall ba
in-charge of'the said Legai Cell. The duty list as regards in-charge of Legal

Cell i.e. E.O. at Zonal level 1s annsxed herewith as Annexure — ‘A”.

4, All the A.P.Os. und Officers maintsining the regisiers as-above, shall

send the monthly information regarding the cases filed and disposed of
during the month fo Estt.Officer. The Estt.Officer shall consolidate the said
information and send it to the Law Officer in the prescribed proforma as is

being sent.

5. A.P.Os. and the concerned Head of the Department of Accounts &
Technical Wing/C.LR.O./Mv.C 1.R.O. shali co-ordinate with the E.O. and
shall ensure that the Officer concemned with the litigation gives proper
instructions to the Advocate for filing reply affidavit, givin g evidence in the

Court etc..

6. The Estt.Officer and the concemned Officers shall give personal
aftention to see as to why money decrees passed by the Courts are not being

executed promptiy.



7 . The Chief Engineef In-charge of the Zone shall ensure that alf sort of
help to the Establishment Ofticer/Dy.Estt.Officer for setting up and proper
and cflective functioning of Legal Cel].

8. ThevLé:ﬁi;rOfﬁ’ceréDy,Law Officer shall b&rjodit:ally' take. stock of the
pending cases at different levels and shall ensure effective and pProper
working of [egal Cells. |

Encl. : Aanexure ‘Al

. " (Sanjay Bhatia ) -
Secretary -

fo |
1) Al Head of the Departments in H.O. & field
2) All Supdtg.Engineers in H.O. & field
3) All E}:..Enginecrs & cquivalent Officers in field. _

 MAdn Q.- Legal Catt Ce , . ) , ‘
Aeps N . . e T L e



10.

1.

12.

ANNEXURE — ‘A’

Duties assigned to Officer in-charge of Legal Cell at Zonal fevel
The E.O. shall be Tn-charge of Legal Cell at Zonal level.

He shall ensure that all the Otfices under his Zone sre mainiaining
Registers as per letter issued by Law Officer bearing No.Legal/Court

Case/3334 dt.2™ June, 1999,

He shall periedically check such Registers either himself or through
AP .Os,

He shall maintaip upto date information ge regards various cases filed
at the Zonal leve! and shal obtain monthly information regarding the
cases filed and disposed of at dii.crent levels within the Jjunisdictions

of his Zone.

The monthly information shall be sent to the Law Officer in the
prescribed proforma pelrtaining_to the cases filed and disposed of

during the month,

The Registers mainiained at the Zona! level shall be made available
for inspection whenever asked by the Law Officer. .

The Estt.Officer shail co-ordinate with the concerned Officers from
Technical Wing and Accounts Section, so as to collect the information
promptly and to have co-ordination between Ad vocates and concerned

Officer with the litigation.

The Estt.Officer shall ensure that the cases are properly distributed to

~ the Panel Advosates only,

He shall further ensure that the professional fees of the Advocats i
paid promptly and properly.

He shali'scrupula.msly follow the instructions and the Circulars that
may be issued from time to time by the Law Officer. '

He shall personally teke stock of the money decress passed by
different Courts in Board's favour and shall take efforts to find out as

to why decrees are not being executed.

He shall be directly responsible for the working of Legal Cell to the
Law Cfficer & Secretary,

Padcanse:]
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GAD/Gr. VIIO&M)/F . No.895
Maharashtra State Electricity Board,
Estrella Batteries Expansion Bldg.,

" T - Ground floor, Plot No.1, .
- ' Dharavi Road, Matungs -
Mumbai-400 019, . .. . ..

. ADMINJSTRATIVE LIRCULAR NO.425 DATE 07-05-2004,

. Sub: Training scheme for -non-qualified dependents under the schems of
% - ... compassiongte appointment (under C.5.28 dt.16.4.75 to G.8.0.112).

- Clarification of queries. - .
Read: General Order No. 1 59(Personnel) di.20-0604. »
Subsequent 16 issue of Genegel Order No.159(Personael) d.30.6 54 regarding
- nplementation of training . scheme for nom~qualified eligible dependents - fior
.employment under the compaysionate appointment scheme, some queries wore

i« raised by the field officers. The queries raised are clarified as vnder.
?ig."_-'_-r it N . X ] ‘ .-
Sir. Query - - * -Clarification
Me. 2 ’
Wherever there is moore than oft =~ It has alrcady been mentioned in para-11 of

1))
I Ceater within the geographics! G.O159(P) ¢t30.6.04 -that: a‘batch of 75
jurisdiction of the Zome, then . candidatcy taking into - account the ' place of
where the candidates are ‘be residence of the dependenits should ‘be' prepared
- deprted for the traiming ? : and depuicd to any of the sizarest ITT mdicated in
b enin , the Amnexure-‘A’. The ismse his been further
discussed with the Director, Vocational Tratniag
& Education and he has agreed ©  acosge
" variation ‘of 5 camndidates éither on higher' or

- lower side,

2)  Whether candidates cen be deputed ~  The jesue was -discussed with the Director of
o ihe ITI Center which is not Vocational Training and Bducation; He has no
ncluded in the list bt conveniens objection to depute the candidatés ‘to- the ITI
to the candidates? Cener which is not included in our ligt provided
, e - the bawch consigts of minigrwam 235 candiddtes.

- The Principal of such TTT may be-contacted and

requested to conduct the batch if the Centre js

- comvenient io all the candidates, v

3} - Whether the age limit mentioned - ° The upper age limit provided wnder para-1 of the
T Cin the G.O. is relaxable 7 . - G.Q. i8 33 years. Such of the candidates who
N wmwiﬁénﬁaiumgeﬁmitmﬂwdaﬁa@f
epplication for employment vnder the echeme of
compessionate appointment are o be considéred
cligible and depanted for fhe wainipg, -

—— £33 v L



B C s e v s
L ‘L’f'&‘wr EELE N }'—A'I:‘ W

Fypge,

4) th;ixer depcmdmls “of decgased
eriiployeés who dre eligible for
employment but

5 Con o'l depbufients ulid b6
gent for H¥ traiming? )

':g'u"l e 4 .

6y  Whether the candidates are t:ﬁg@?;ig
for TA/DA during ihe Aragnng

!"1.'1 ‘:;j’ <‘H-_~‘ !E': . ! _— CF i T

'Q,'I.If:'f“‘-“?;;_k:};rﬂ" RERVSE
Tyol WhedhiEe o the i3 non-qualified

s A7 ndents on the chronology . gt
of Power Stations are 4o be deputed
even though there is no scope Tor
absorption as Lime Helper under
Power Stn. o

[f awoer g oo & e
 +Whethgr all eligible BC Camdlnaiai@s
.ake. 10,be gmaigered for HRining

¢ . dheir,absorption aftes sompletion of
-y C maeiimoe DR A "'

Whether - the: dependeni
cages are referred to HLO. for
condonation or approval in case ol
3y anyehimtary. refirernent. on medical
[y r:gromd/mvalidaﬁ()ﬂ ﬂﬂ'ﬂ -, tﬂ‘ bﬂ?
v poveredunder the training scheme.

{raining  cosi, Uper
s Ra.6,600- of

; candidate -, &
ment i

o

o :‘*trRB-ngOI' and how e D
o be effected. - - 15

ot B Jagmee owio Rl

woopwhyhl
e sl es
Yo a0
Lr Whether  dependent - possotsing
higher  qualification . can b
conzidered for training, if he gives
consent.

svhoss,

-

are 0O iR Tegeipl-
of MMB are 10, bg.doputed for o
TTI training or otherwisc? P

1 3

even hough thege js no backiog for

—e

]

ihe Board, they
_. during the training period.

. This point has already ‘boen, clarified

Yes. The pwtmmhasmmmy’bwn clarified in-

 No. Such cases required
“H.O., Therefors, such
covered unlegs spproved by
h_ﬁuihorityinﬂs:aﬁ Cffice. o

‘The Board has
Rs.6600/- per candidate.

7 ,_“m?mad}o Ra. 5000/

727
The candidates

who are chgible o get
employment umdst C.5.78 bus they could not get
employment  and because of not jetting
espphoyment they are cligible for MMB (eves
though it is not sanctioned so far) ghould be

' considered for the training scherme.

if she is

Ves. Thete is. mo. bar for ‘deputing fumale

dependents  for {raiming “otherenise

: eligible for employment under C.5.28 and fulfll

the condition stipulated in GO]S%(P) dt.30.6.04.

SR I

Mo. Simce the candidates are not_employets of
are not - cligible for any. TA/DA

sitiy
eligiisle’

P

No.1625 dt. 14.7,04. ‘The names O

.~ dependents arc to be fupished toﬁwCEaf

T&D Zome under whose © geographical”
jusisdiction Power Station is located.

)

para-13 of the G.OF “In case” SOMIE candidates.
could noi be  accomimodated “dus’t0 MOD
e ailability of Vacklog i e’ Zowt,” sach
candidates will be given posting it another Zone
where there is a backlog of BC.

detaitod examination al
cages ehould not Do
e Computizat

LA
e

SR TN SR L)

approvéd * raining - cost of
However, subsequenily
negotiations Were done amd cost has beeh
per candidate. This is to be
i advance to the concerned ITL The

consclidate payment of Balch ehould be effected

by the Zonal Oﬁi(%é*}m%f"fm.ﬂiaiiwg"rwmg

of the candidates for tramddgs

This has already been clarified in para-6(9) of

G.0.159() .30.6.04.

T 0



2.  Ib case of any doubt regarding payment of fees, change of ITI Centre or
variation in the batch, the Regional Deputy Direstor of Vocational Training aud
Education may be contacted. An‘additional list of IT1 Centres furnished by the
Director, Yocational Training and Fducation is also enclosed herewith.

3. This Circular is issued with the approval of the Secretary.
Encls: As above.

EX.PATIL) TPW.
Director of Personnel

To:
All as per mailing list upto the level of
E.E. equivalent and above in H.Q. and field.
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T GADVGE VI O&M)/F No.545-A/
— - " Maharashtra Stite Eléctricity Board
T e et ey - Estrella Batteries Expansion Bldg.
Ground floor; Dharavi Road
Matunga Mumbax 400 019

' ADMINISTRATIVE CIRCULAR NO.4'2'6 m‘m 07/68/2004

- Bub+ Erroneous.continuation of employees beyond the date of
Superannuaucn T EV RIS

Read Adm Clrcular No 376 dated 2/ 1/2003

The mstructlons wcre 1ssued under Adm Cu‘cular NG 3'?6 dated
2/1/2003 that ali . the Estabhshment Sectmns in H.O. and ﬁeﬂd ‘should

_:maintain’ a- calendar, of superannuatlon-reuremcnt and ensure timely

siretirement. of the employees on their attaining the age of superannuatlon It
~was also directed that the Head of Establishment Section shall be responsible
. for continuation .of any. employeeu beyond the date of superanniation and
i~ disciplinary action for dereliction of duties shall be taken agamst re sponsible

- ;.efﬁcera A copy-of .the Judgement of the Supreme Court in, the case of

.+ Radha Kishum. v/s Union of India & others appeared in All Indis" Services

s Law Journal  VI-1997(2) was czrculated _alongwith the aforesaid Adm.
. =i Circular.; In the reported case, there was no dispute in thle recorded date of

birth but the employee was continued by mistake beyond the da‘te of
aupemnnuaaon

eyrbo -
LRI N L L B

i Consequent on issue of the abovc Adm Clrcuiar quencs were raised

sy

as to whether the payment of salary beyond the date of su perannuation is to
be recovered from the employee either through CPF, Gratuity or Leave
Encashment payment due/payzble to hifi dt the time of retirement.  The
- issue has been examined and it has been considered that it is not fair to
recover the payment of salary of the period for which the employee has
", actually worked even though he might have continued beyond the date of
.. -superannuation for whatsoever reason. The work of any person is required

to be remunerated.

3 In view of the above, following mstrucuons are 1ssue:d -

(1)  The final settlement of CPF, Gratuxty Leave Encashmemt etc.
should be done considering the correct date of birth.



ey

vl

..« i), Boardls Contribution towards CPF should not be allowed

‘beyond the correct date of superannuation.

L (m)Re.covery of fs-ajia'::y paid beyond the date of superannuation

should not be. made,

(iv) The interest on CPF contribution including the contribution

. deducted, through. the. salafy beyond date. of : superannuation
"% shall :be paid-till -the date of “finial “§ettlement s per normal

practice. e '

'- (v)‘- Theresponsxbmtyshould be fixed on'the concerned Head of
Establishment Section for continuation of an employee beyond
date of superannuation and disciplinary action ’should be taken

for dereliction of duty.

4. . A Special Drive sheuld be launched for verification of dates of birth

- of ali the employees and ‘it should be énsured that the dates of birth in

LR Iant

o respect of all employees are verified before 31/10/2004. A certificate should
‘be obtained from the Head of Establishment Séction of the Division, Circle,

”ET?ZOngf and Sectional Heads of Establishment Groups in Head Office that the

“dates of birth of all employees working in the Division/Estt.Groups have

been verified.. . On. the. basis of certificate ‘obtajned from the Head of

:Establig_h;i{ent Section  of . Division/Circle/Zone, the ~ Estt.Officer/
* Dy.Estt.Officer/Incharge of GAD in Zone Office should submit a certificate

" 16 the_Head Office by 5/11/2004 certifying that the dates of birth in respect

of all employees working under Zone have been verified. The similar

B certlficate should be.given by the-A.D.(Esti:YI:S(Tech.) in Head Office for
" the employees working in Head Office. o

5. The above instructions.should be followed scrupulously and it should

" be ensured that the dates. of birth in respect of all employees are verified by

© 31710/2004 Aimd.g]r__thi‘s;_s‘pecial Drive,

6 “This Circulaf is issued wﬂ;h the apprd’_‘}éi: of the Crh:fvthilmén,.,

wh
S ¥ Panf )
Director of Personnel

To o R P
All as per mailing list upto the level of Ex.Engr. .

»in'H.O. and field. )

Mp:Adm Cir. FN-5§34
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References have been received from  Hon'hle members of
Parliament in regard to the Non-acknowledgemeni of their letters by
Senior Government Furictionaries.-

2. It would be recalled that elear instructions have been prescribed
in paragraphs 63, 66 and 127 of the Central Secretariat Manual of
Office Procedure in respect of letters roceived from the Hon'ble
Members of Parliament which have reiterated by the Ministry of

Personnel Public Grievances and Pensions from time to time,

3. It is requested that effective steps be taken urgently so as fo
ensure that delays do not oceur in the disposal of references received
from Hon'ble members of Parliament and appropriate directions issusd
to the Attached , Subordinate offices and Public Sectors Undertakings
under your administrative control in this behalf. The matters needs also
‘o be monitored regularly in your Depasimental Meetings with the
Seruor Officers. .~
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GAD/Gr.VIII{(O&M)/F.No.896/
Maharashtra State Elecy. Board
Estrella Batteries Expansion Building,
Ground Floor, Plot No.I, Dharavi Rd.
‘Matunga, Mumbai-400 019.

ADMINISTRATIVE CIRCULAR NO. 431 DATE 30.09.2004

Sub: Extending the validity of the select lists of Departmental
promotions.

-.-..._-....—_-..-_----....--.-.---..._...-.....--...-—...__-----..—-.-..--—q_._--.--..—--.-n.-.-._-_—--..__--u-.-

_ The Regulation 29(b) of the MSEB Classifications and Recruitment

Regulationis, 1961 provides that the select lists of departmental promotions
shall remain valid for a maximum period of one year or upto, 30th

September of each year whichever is earlier.

2, The Election Commission has enforced the Model Code of Conduct
on account of Maharashtra Assembly General Elections — 2004 with effect
from 24.08.2004 to 25.10.2004. The directives have been issued vide this
office Ictter No. GAD/Gen/Election/2422 dt. 10.09.2004 that no transfer
should be effected during the enforcement of the Code of Conduct on
account of Maharashtra Assembly General Elections—2004. since the
posting on promotion involves transfers, the Appointing Authorities could
not operate the select lists prepared for the departmental promotions prior to

30" September 2004.

3. In view of the above, the issue regarding extending the validity of the
select lists of departmental promotions beyond 30.09.2004 was under
consideration of the Board. The Board under its Resolution No 248 dt.
30.09.2004 has accorded approval to extend the validity of the select lists of
departmental promotions prepared prior to 30" September 2004 and could
not be operated/partly operated due to enforcement of the Model Code of
Conduct on account of Maharashtra Assembly  Election-2004  upto

30.11.2004.

4, All the Appointing Authorities in Head office and field are requested
to please take a note of the above decision of the Board and take action

accordingly. ’2)’\0
&

Y. Patil )’
Director of Personnel

To
All as per mailing list upto the level of E.E. and above in H.O. & field.



e -
GADY Estt./Gr VIII-(O&M)Y/F No.370
Maharashtra State Electricity Board
Estrella Batteries Expansion Building
Ground Floor, Plot No.1, Dharavi Road
Matunga, Mumbai — 400 019

ADMINISTRATIVE CIRCULAR NO.452 DATE 30/89/2004

Sub : Redressal of the monetary gmevances/clalmsof the emplovees.

As a part of Internal Reforms, a Grievance Redressal Drive for
clearing pending grievance/monetary claims “of the employees as on
31/12/2002  was launched vide Cireular No.GAD/Estt.Gr. VIII-
(O&M)FNo.370/6165 dt.28™ February 2003, Subsequently, this special
drive was continmed beyond December 2002 and a second drive for clearing
the pending monetary claims/grievances as on 30/6/2003 was undertaken
vide @ircular No.GAD/Estt.Gr-VIII-{(O&M)F.No.370/21484 dt.27™ June

2003

2. The Review of the Grievance Redressal Drive was taken from time to

" time in the Meetings of the E.Os/Dy.E.Os/Incharge of GAD in Zonal Office

in the field. The Review was also taken by the Guardian Officers during

their visits to the assigned areas. - - ..

3. Though the special drive as on 31/12/2002 and 30/6/2003 are over, it
has been decided to make the grievance redressal of the employees as a part
of regular duty and responsibility of the GAD Officers: - It has also been
decided that the annual performance of the GAD Officers shall be ‘evaluated

~ mainly on the basis of achievements made in the grievance rediessal system.

%ﬂ o

Therefore, the grievance redressal system shall continue to operate as
hitherto before. S

il

4. The issue regarding review of some of the items of the grievance
redressal drive was also under consideration. The items of the monetary
grievances/claims  were discussed in the ' meeting”’ with all the
EOs/Dy.EOs/Incharge of GAD held on 3™ June 2004 at Nashik and alsa
thereafter with the Unions and it has been decided to include the following
items in the grievance redressal system for follow up and monitoring :-

1) G.0.74/111 (Grant of Higher grade benefit) cases
2) T.A. claims (including L.T.C. and Transfer T.A.)

. — s



3) O.T. claims - ' o
4) Medical Advances and reimbursement claims in case of serious

diseases/Advance in case of accidents
5) Passing of Marathi Language Examination bv non-Marathi

speaking persons
6) Nomination position (CPFy EPS; GT&tUlW)

7) Final settlement of cla1ms of reured/deceascd cmployces (Gratmt‘v
CPF, EPS) ‘
8) Release of Surety In case of HBA - position thereof

9) Release of Mortgage deed.of HBA - position thereof -
IO)SuppIy of rainy season materjaﬁ/umform cloth/T. &P-po ition~

thereof =

5. - The review will .be taken in the monthly mmhng of the D.O.P,,
bimonthly meeting of Secretary and l:ny the GAD Guardian:-Officer dunng
their visits. In the review the. cma]ysu will be presented by the concerned
GAD incharge of the Zong with action plan to clear/settle the pending
claims. A proforma in which information of pending monetary clalm and
other items is to be furnished is enclosed as.Proformas ‘I-1’ ‘12"

Consequently, Proforma — “I* ciroulated along. with minutes of meetmg of
EOs/Dy.EOs vide letier  No.GAD/Estt. /AD(P)/Mtg/F No. 84411477

dt.2/7/2004 shall stand cancelled.

6.  All the EQ/Dy.EOs and Heads of GAD upto the level of Division are
requested to take a note of the above grievance redressal me cham‘;m and,

ensure to submit the mfomlatlon from tzme to tnne

7. The above instructions s .hould be.. followedl scrupulouslv and -any
dereliction of the duties on the part of GAD Ofﬁcners sha.ll be v1ewed

‘seriously.

8. This Cireular is issued with the. appmval of the Secretary.

gl’ mi’ )

Dsrecfpr af Personnel -

To
All upto the level of E.E. & above

md:Special Driva
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GAD/VI/RC/F No.323

Mabarashtra Stae Electricity Board
Esirella Baiteries Expansion Building,
Ground Ilooy, Dharavi Road,
Matunga, Mumbai — 400 019

ADMINISTRATIVE CIRCULAR NG, 437 DATE F/I10/2004

Sub: Filling in the vacant posts of Vehicle Driver by Deparimental promaotion.

The instructions were issued vide letter No.DOP/RC/12455 dated 19/37] 399 {(sent
through Fax) that the vacant posts of Vehicle Driver and Vehicle Cleaner should be filled in
only with prior approval of Head Office giving detailed justification.

2. Consequent on issue of the above instructions, nwmber of proposals are being

received in Head Office seeking permission to fill in the vacancies of Vehicle Priver. The.
Chief Engineers and field Officers have also expressed their difficulties and need for filling

in the vacancies of Vehicle Driver in the interest of work.

3. In view of the above, the issue has been examined and it has been decided 1o allow to
fill in the vacancies of Vehicle Driver by Departmenial promotion subject to the following
conditions :- '
a) The posts of Vehicle Driver wherever should be filled in only by way of departmental
promotions from amongst the qualified Vehicle Cleaners only.

b) The posts of Vehicle Drivers are to be filled in only to the extent of availability of
vehicles on road.

c) Before considering departinental promotions, it should be ensured that no Driver is
sitting idle /surplus in the Zone. The clearance to this effect from the Chisf Enginzer
concerned should be obtained before taking departmental selections.

d) While filling in vacancies, the first priority should be given for wiping out the
backlog of Backward classes.

z) The Trade test/Driving test should be taken before placing the cases before the C.S.C.

o

{} The resultant posts of Vehicle Cleaners should not be filled in. The work should be
managed /got done through Supernumerary Helpers.

4. The above conditions should be followed scrupulously.
5. This Circular is issued with the approval of the Chairman.
7\
/ <"”L}“€
( $XParil )
Director of Fersonnel.
To

All as per the mailing list upto the
fevel of Ex.Engr. in H.G. and field .
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GAD/VIII(O&M)/F.No.357
Maharashtra State Electricity Board
Estrella Batteries Expn.Building
Ground floor, Dharavi Road
Matunga, Mumbai — 400 019.

ADMINISTRATIVE CIRCULAR NO. 44 0 DATE 18/10/2004

Sub : Promotion channel to the Artisans in Distribution cadre
(T&D)III-B Maintenance Wing and grant of higher grade
benefit under G.0.74 dated 30/4/1974.

" The Distribution cadre (T&D) III comprising of Artisans indicated in
Annexure-I appended to the MSEB Employees’ Seniority Regulations, 1961
is as under :- )

Distribution cadre (T&D) II1
(Receiving Stations & Sub-Stations)

(B) Maintenance wing
(Elect/Mech/Testing)

Head Foreman

Artisan ‘A’ (Sub-station)
Artisan ‘B’ (Sub-station)
Artisan ‘C’ (Sub-station)
Artisan ‘D’ (Sub-station)
Helper

_c.;‘\g.r;:p.mmw.

2. Thé services of Artisans working in Receiving Stations/Sub-stations
and Testing Divisions under EHV O&M Circle are transferable from
Testing Divisions to EHV Receiving Stations/Sub-Stations and vice-versa.
Likewise, the Artisans working at Receiving Stations/sub-Stations under
Urban Zone are also transferable to Meter Testing Units/Meter Testing
" Bench on Distribution side and vice-versa. However, the word ‘Sub-station’
indicated in the bracket in the cadre is creating impression that such of the
Artisans ‘A’ working in Sub-stations are only eligible for further promotion
to the post of Head Foreman and also higher grade benefit of the post of
Head Foreman i.e. Rs.5290-210-6340-225-8590-250-12090 under G.0Q.74
dated 30/4/1974. The Artisans ‘A’ working at other places viz. Testing
Dns./Testing Units/Benches are, therefore, being treated as having no
channel of promotion and higher grade benefit in the pay scale of Rs.4665-

185-5590-210-7690-225-11515 is being granted to them.

W



3. In view of the above, thers is no uniformity while granting the higher
grade benefits to the Artisan ‘A’. The issue has, therefore, been examined
and now the Board under its Resolution No.225 dated 22/9/2004 has
accorded approval to delete the word ‘Sub-station’ appearing in bracket of
each category of Artisan appearing under Distribution cadre (T&DHI-(B)
Maintenance Wing (Electrical/Mechanical/ Testing) indicatd in the
Annexure-I appended to the MSEB Employees’ Seniority Regulations, 1961
[C.S.No.45 dated 17/3/1993 to G.0.14(P) dated 11/4/1963]. Accordingly,
C.S.No. 64 dated 18/10/2004 to G.0.14(P) dated 11/4/1963 has been issued.

4, Consequently, all Artisans ‘A’ in Electrical/Mechanical/Testing Wing
irrespective of their place of working on T&D side shall be eligible for
‘promotion to the post of Head Foreman and also higher grade benefit of the
post of Head Foreman, if they could not get promotion for no fault of their
“own for want of clear vacancies; under the provisions of G.C.74 dated

30/4/1974.

5. The Board has further accorded approval to review the higher grade
benefit granted either on 1* occasion or on 2™ gecasion as the case may be
to the Artisan ‘A’ working in Electrical, Mechanical & Testing Wing of
T&D side and extend the benefit of higher grade benefit of the post of Head
Foreman w.e.f. 17/3/1993 to remove the anomaly in grant of higher grade
benefit. However, the Artisans ‘A’ working in Distribution Cadre
(T&D)V/Civil-Il which comprises Workshop Turner, Fitter, Carpenter,
Sub-overseer Gr.l ete. trades shall continue to be granted higher grade
benefit of the pay scale of Rs.4665-185-5590-210-7690-225-11515 as
notified under C.8.No.11 dated 14/10/1984 to G.O.74 dated 30/4/1974 as

they are not having channel of promotion.

0. In view of the above, all Competent Authorities are requested to take

expeditious action to review the higher grade benefit(s) granted on 1* and
2n¢ secasion as the case may be in respect of Artisans ‘A’ working n

Electrical/Mechanical/Testing Wings of T&D side in the past.

EEYEP
& Y. Patil)

Director of Personnel

To

All as per mailing list.
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GAD/Gr. VIII-(O&M)/F.No.R95/
Maharashtra State Electricity Board
Estrella Batteries Expansion Bldg.
Ground Floor, Dharavi Road
Matunga, Mumbai — 400 019,

ADMINISTRATIVE -CLRCULAR NQ. 444 DATE 12/1/2005 B

Sub : Training scheme for non-qualified dependents under the
scheme of compassionate appointment (under C.S5.28
dt.16/4/1975 to G.8.0.112) — Clarification about Examination

fees.

Read: 1) G.0.No.159(P) dated 30/6/2004.
2) Administrative Circular No.425 dated 07/08/2004.

Subsequent to issue of G,0.No.159(P) dated 30/6/2004 regarding
implementation of training scheme for non-qualified eligible dependents
for employment under compassionate appointment scheme, a query about
payment of examination fees was raised by the field Officers. This issue
has been considered and it has been decided that the examination fees of
the course will be borne by the Board for the first attempt and the same
shall be recovered later on from the candidate concerned alongwith the
course fees. However, in the :case of trainee who fails to pass the
examination in first attempt and appears on second occasion, the
examination fees shall be borne by the candidate as stipulated in Para-5(2)

of G.0.159(P) dated 30/6/2004,

2. This Circular is issued in consultation with Secretary, T.M.(Gen.),

A M. and with the approval of the Chairman.
(;%ﬁl )

Director of Personnel
To
All as per mailing list upto the level of Ex.Engr.
equivalent and above in H.O. and field.

Md:Adm.Cir. FN-895
31:13:04



GAD/Gr.VII-{(O&M)/F.No.674/
Maharashtra State Electricity Board
Estrella Batteries Expansion Building
Ground Floor, Dharavi Road, Matunga
Mumbai — 400 019

ADMINISTRATIVE CIRCULAR NO. 445 DATE 12/1/2005

Sub : Leave on Average Pay ... Surrender of -
Payment of Leave Salary
Extending the time limit.

Read: 1) G.O.No.59(P) dated 27/6/1970
2) Circular NO.GAD/VHI(O&M)/F.NO.674/34425 dt.17/3/2000
3) Adm.Circular No.383 dated 20/3/2003 .
4) Adm.Circular No.394 dated 2/8/2003
5) Adm.Circular No.412 dated 1/3/2004

By the Adm.Cir.No.383 dt.20/3/2003 read with Adm.Cir.No.412
dt.1/3/2004, the time limit for availing the un-availed portion of leave
applied at the time of encashment for the block year 2002-2004 as per
(G.0.59(P) dt.27/6/1970, was extended upto 30" September 2004. However,
it is reported that many of the employees working in various offices of the
Board could not avail leave, during the extended period also due to the
exigencies of work, The leave has already been debited to their leave
account, in terms of Adm.Cir.No.383 dt.20/3/2003 at the time of applying
for encashment of leave. Therefore, there was a demand from the field
offices to extend the period of availing the un-availed portion of leave
beyond 30" September 2004.

2. This issue was under consideration of the Competent Authority and
now in accordance with the powers delegated to him under B.R.No.743

di.15/7/2000, the Chairman in consultation with the Secretary, T.M. and -
A.M. is pleased to extend the period for availing the un-availed portion of

leave, applied at the time of encashment of leave for the block year 2002-04
upto 31° Mereh 2005

3. Other instructions and procedure as laid down in the Circulars referred

to at Sr.No.2 to 5 above shall remain unchanged.
A8
( SKPasil)

Director of Personnel

Te
All as per mailing list.

M- Adm Cir. FN-674
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~cantaxned.;h BEvYEra] :nmmunlrafaonagxssup: - Yalw reilssupc
from tlme to taime. coom

) ' B S L -; TP
. Benera) lﬁstructzggi:m
(1) : Unta) aﬂhlnaatpr uemzts cffice he ¢ it
charge of publaic. affalrs and accord;nqu even while Qn
o @ T .
_ffﬁ '%ktnur ”?whethwr fuﬁ folgﬁal or pﬂfﬂ&te purpuses 4 mugt

. cnntnnue to dlbcharge thewrespan51bxlltles 85 Minister,
A P e "
- Hencw e O g

. FTye. B NNy

P, AN take with him  the MiBImMUm  Leregong]

o SR LAPF needed for° Hhis Purpose and suck stafs

e s A4S entitled to draw traveling SAC  dasly
o allowance Under the rules; ang,.

. i i
RN B

. - - I‘.f;_, ;e ¥ ; .
St 2, (b)) Wwhen he vigits any place the dictrics
officers mye+t arratiie for hormal  courtes)eg
e and sSecurity,
S s i . ) o . .
(2) : A Minigter may ©laime tra?eling%gand dailsy

‘afloﬁaﬁce.ﬂgﬁiy ‘in’yréspétf”-nf tours undertalken for
o0fficial purposes i.e. tours, Actually necessjtated by
duties th&h‘he could not perfmrmJ'at headquarter If

an nffltlal tour ie tumblned Withprivate ibusiness o

thé: Hlnlster, which includes Party work, and. he has +q

. undertake any additional Journey: for this purpose, ne e
Sl ‘Entltlﬁd £  aQy“‘travE1iné allowance for the
h ) additioral ™ Jcﬂrﬁey- If a HJHLShEF*thlE- =N, pfficial
o tour de»ateg any day of hisg halt excluSiVE&KcIDr private

businéss he is nbt entitled tg dayrﬁLlchWQEJ Tor that
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e SQﬁﬂiél lﬂs ruCtanh rqg_rd:gg_election tours ¥

ettt it

o Wb

$o _ Whenever : & Minister de&f&ééf'fhat meeting

which is geing to. be sddressed DY Hiﬁ as ﬁh‘rmlectimn

meeting - DE shouldfask'fdPLéFrzﬁgémentn to be made an

nis  behall.. 1o otficially SRRE ot BY cha; Fment
v T o o i
Servants- ;Duﬁiﬁgmthe'Pledtibhﬂfodrs Government memtingm

P i i DA

would be rare ahd'normally publmc meetingﬁ ﬁhnuﬁd ba

considered ElEELlDﬁ meetingﬁ“@nd;all expenses except

o
s

Trnmose re‘atlng ©a m=1ntenanggwp@,1awgand~nord§r:hzbbrna

‘:—.ft

pri‘-;zltely. L R o
3 . Ll

kAt L+ The Fole cffofficiaiﬁ'at elettion meetingt

chouka be contined to maln#alnlng law and order and

L T

aftording normal ﬁ#&£EL£iuﬁ to Miniékgr;?”
{5) -Na traveling expennes Or éaily allowance
swhould be charged by ﬂiniggg;g Tor jaurneym;'which have
{or their main-purpcse electimn campaign. 1t would b8
sresumed that 1or some weeks priar to the polly tha
sclivities ol HLﬁlSLEF% an tour =2re much mOre goncerned

with glectiane than with their foicial duties-

(&) g journey undartaken by & Minister for filing

noaination papers and subsequent tours to his

consbituenty ehould be regarded as peing for alaction
*

PUrEaseEs -

{7 14 a Minister wivg haw proceeded to hi®
cp;uticuwmcy for elevition pUTPOSEE at hig own eapEnsT®y

e 1O prouwed Cy mome wLbET niate GO duty, 7% may draw
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(5) Where i Minister nag been prowviged Hith 4 car
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not bg Hsed Yor election Purposes Even where a car- g
providerd by  the State but the  Minister 15" diver an
allowancewzfoq“;maintenance 2f the vehicie, iyt ¢ Eal=%"
desirable to use such vehicle fgr election-puﬁposés.
Bogee I i E AR .
. 7 e —— . l . s r R ]
. i i e e . :
. B yorwit §
T Tt “it T .
) . A 7
1 W - v
. R _ :! - ‘ <1 -
e - RN
TLI
e = o : i
- I,
T-847 -g54. ioos .



Sy No.GAD/Estt. Gr.I-B /Gratuity/21/
| e _lyia‘lmrws]lgja_‘,ﬂtatf:.Elcc:t.Bom-d,
" Prakéshgad Bandra(Fast),

| According to Section 7 read with Sub-Section (3) of Payment of
O Gratuity Act, 1972, the emplover shall #iTange topay the amount of Gratuitv
o Awithineflisty ‘days from tHe date it bédomeés payable to the pérsori to whom

the gratuity is payable. Further, Sub-Section {3 A)-of Section 7 also provides

that if the amount of gratuity payable under 8ub-Section (3} is not pazd by
st temployer within the ‘period specifiediin Sub+Bection(3), the employer

shall: pay from the date dri -\:'Vlﬁt'ih'th"eG%E‘riiiiﬂy’?ibe0‘@meﬂ"~j::ayfzftxhe to the date
~on which it is paid, simple interest at such rate not exceeding the yale
- -notified by the Central Government from time to time,

©de T However, (it has been pointed out that the aforesaid provisions of the
Act are not followed scriipulously and payment towards gratuity is not paid
on-the date of retirement or within one month from the date of retiterment for
obvious reasans. This has resulted in grievances from thé employees.

. L R

3. In order to remove the bottle neck in the maifer of payment of
Graluity on the day of retirement or within one month from the date of
retirement. to streamline the present procedure and to speed up the process,

the following guidelines are issued.

a) All the field offices Le, Zone, Circle and Divisions having the

. ‘ details of the employees are directed to forward the propaosal for

N obtaining “No Objection Certificate™ to the Disciplinary Action

Cell, HO, Mumbai on or before 5™ day of the month in TespEct
oy of the employees retiring in a particular month.

b)  The Disc.Action Cell in HO on receipt of the request for “MNo
Objection Certificate” should give the same by 8" day of the
V e mhonth.
I !

) On receipt of the NOC the GAD Section at the Division, Ciyele
and Zone Offices should prepare the proposal of Gratuity
payment and send il to the Accounts Section for andit by 15" of
the month.



P Yo
N L

dy  The Audit Secwior should audit the proposal by 20™ of the
month and send the delails of requirement of funds to be
Suptdg. Engineer/Chief Engineer as the case may be, who in
turn will take np the issue with the WM Section, HO, Mumbai

-for releasing the amount by '22‘?‘?1 of the month, = ! »

&) Omn:receipt of fequirement for funds, the WM Section in HO,
Mumbai should make arrangement (o send the funds by 28™ of
the month.

4. All the Officers of the tank of Executive Engineers ‘and aboVe in all
the Wings of the Board are requested to Tollow/implemnent' the above
guidelines scrupulonsly. g : I IS IEER

[FERSETS SFI

5. This Adm.Circular is issiied with the apptoval of Scéc'retaryf“ and

- Accounts Member and shall come inte force with rmediate effect.

LSS DA , '- —
,.‘ « léj ,/']978 >
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As per'Mailing bist upto the -
Level of E.E.an the field
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